	HOW TO REGISTER YOUR VEHICLE UNDER THE “SHAPE” SYSTEM



CASE 6:





Registering a car WITHOUT any registration
which arrives at a Custom’s controlled area (harbour, ….)
Do you intend to buy that car Tax-Free, fill in a SF344 and have it completed prior to buy it.
1. Before pick up such a car, ask for a T1 or a 302 Customs document.
2. To transport your car from a custom’s controlled area to SHAPE you need licence plates. SHAPE offers you the opportunity to loan a set of plates (Temporary plates) with a valid registration form for maximum 24 Hours. You can become these plates and the necessary documents at CEP-RGN (1). These plates do NOT allow you to drive around, whilst proper registration is started.

3. If your car still has valid foreign plates when arriving at the harbour, this is NOT applicable to you.

3. To loan these Temporary plates and to register your vehicle, you are required to present the following documents to the CEP-RGN:


a. SHAPE ID card (only SHAPE members are entitled to tax exemption. Family members are not entitled to register a vehicle under the SHAPE system).

b. A valid national driving license. SHAPE driving license will be issued to you upon production of a valid driving license or valid military driving license for assigned military or civilian personnel. (Holders of a European driving license will NOT be issued a SHAPE driving license). CA and US personnel must pass a test on the Belgian Highway Code (contact *2366-6603 for appointment).

c. Insurance: a valid green insurance card , which shows the name of the applicant, the vehicle chassis number and his address in BELGIUM. A SHAPE address (7010 SHAPE BELGIUM, APO AE …) is sufficient as long as the words SHAPE BELGIUM appear in the address. Insurance cards with the national address and/or national license plates or faxes can not be accepted. By preference your green card should be valid for 01 year (+- 1 month)

d. Any proof of ownership (Bill of Sale (Invoice) , Shipping documents, 302 or T1 ….) with:

(1) Made and Type

(2) Chassis number

(3) In addition you need to know the engine size in cubic capacity in litres (liters)

e. The caution for these plates is 13,00 Euro. This amount includes your future registration fee (30,00 Euro) and a user fee (8,00 Euro). No checks or foreign money will be accepted. If the rear plates is lost, NO reimbursement will be due and an additional registration fee (30,00 Euro) will be due.

3. CEP-RGN will complete the required documents to go to the custom controlled area where your car is located (Demande d’Immatriculation and Custom’s document 302). You will have to present these two documents to the custom’s officer who is in charge of that area. He will stamp the document 302 , return it to you and allow you to take your vehicle out of the compound.

4. You should affix solidly (without drilling extra holes !) the 2 plates on your car (backside: the one with the sticker, frontside: the one without stickers) and drive your car to the parking area near building 210 at SHAPE.

5. The owner should report to CEP-RGN that his car is parked outside and CEP-RGN will contact SHAPE Custom’s Office to check the chassis number and start the proper SHAPE registration. This might take a couple of days. In the mean time your car is GROUNDED.

6. The 2 plates must be returned to CEP-RGN with an oral statement if any problem or accident has occurred.

7. Your proper registration will be valid till your rotation date with a maximum validity of 03 years. Stickers (decals) on your rear plate will show the month / year of validity.

8. Extension of the validity of the registration (re-registration, after the initial registration) is free of charge. 
Re-registration is due, even when the car is not in use due to technical reasons.

9. For more information, feel free to contact CEP-RGN at extension 4148, 5320,5147 


=========================================================================

(1) CEP-RGN is located in building 210 room 111. Opening hours are 0900-1200 // 1300-1700 (closed at 1300 on Friday)

(2) See rules of case 4 or case 3.
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