	Opening Hours

Mon-Thu (from 08.45 to13.00 and from 14.00 – to 17.00)

Friday (from 08.45 to 13.00) 
	NATO UNCLASSIFIED
	SF52 - Contractors

Annex – B - SD 40-12

DATED JUL 10



INTERNATIONAL DEPARTURE/CLEARANCE CERTIFICATE FOR CONTRACTORS
TO BE FULLY COMPLETED BY DIVISION ADMIN STAFF
	RANK/GRADE
	LAST NAME
	FIRST NAME
	NAT/SVC
	DIVISION
	PE POST NO
	SHAPE ID CARD NO

	
	
	
	
	
	
	

	CURRENT ADDRESS IN BELGIUM
	PREVIOUS ADDRESS IN BELGIUM

(IF APPLICABLE)
	NEXT MAILING ADDRESS
	DEPARTURE DATE

	
	
	
	

	DIRECTORATES OR AGENCY certifies:

	
	a) The individual has been relieved of responsibility for all classified documents and divisional property.

	
	b) The individual has been debriefed and has signed portion V of ACO Form 107 which is to be kept by the Division/Agency for 10 years after departure.

	
	c) All International Evaluation Reports on subordinates, in accordance with AD 45-1, have been completed.

	
	d) The individual has returned their office key to the DSO (Class II – Bldg 101 only).

	
	e) The individual requires/does not require* a Temp Sec Pass valid until ___________________

	
	f) Security pass holder has to report to pass office: YES/NO*


	STAMP


	SIGNATURE/DATE



	SECTION I
Initial visit to the CENTRAL PROCESSING BRANCH – Registration Section (Bldg 210-Rm 110) at least 7 (seven) working days prior the departure.


	STAMP


	SIGNATURE/DATE



	

	SECTION II – YOU MUST HAND CARRY THIS FORM TO THE AGENCIES LISTED BELOW:

	

	1. CEP - Status and Classification Section (STC):

	
	                                                                                                                       STAMP                                        NAME/SIGNATURE/DATE



	

	2.  HSG Security Services – (Pass Office) certifies:

	
	a) Security Pass has been returned.
	STAMP
	NAME/SIGNATURE/DATE



	
	
	
	

	
	b) Temporary Security Pass has been issued.


	
	

	

	SECTION III 

	
	I certify that the above represents a true statement of my clearance. I have incurred no additional obligation since my clearance and will personally repay any obligations that may subsequently come to light after my departure.

	Date
	Signature of the contractor.



	
	
	
	

	
	
	
	

	
	
	
	

	SECTION IV  - CENTRAL PROCESSING BRANCH - RGN

	
	CEP – Registration Section (Bldg 210 – Rm.110)

COMPLETED SF52 FOR CONTRACTORS WILL BE REATAINED BY THE REGISTRATION SECTION OF THE CENTRAL PROCESSING BRANCH


	Date
	STAMP/SIGNATURE



	
	
	
	

	
	
	
	

	
	
	
	











	SF 52 Contractors - Dated JUL 10
	NATO UNCLASSIFIED
	



